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CITY OF SAFETY HARBOR 
 

Water, Wastewater, Sanitation and Stormwater Rate Study 
 
 

REQUEST FOR PROPOSAL (RFP) PROCEDURES 
 
 

The City of Safety Harbor, Florida is soliciting proposals to provide professional rate study consulting services 
to perform a comprehensive water, wastewater, sanitation, and stormwater rate study for a 10-year planning 
period.  Copies of the RFP can be obtained from the address below or you may email your request to 
ksammons@cityofsafetyharbor.com.  In addition, you may download the RFP from 
www.cityofsafetyharbor.com or www.demandstar.com. 
 
  Sealed RFPs: 
 

Proposals submitted in response to this request for proposal (please submit one original and eight (8) 
copies) should be submitted in a sealed envelope, clearly identified as: 
 

REQUEST FOR PROPOSAL  
RFP NO. 2016-01 

“Proposal for Water, Wastewater, Sanitation and Stormwater Rate 
Study” 

3:00PM FRIDAY, MAY 6, 2016 
 
Proposals should be mailed or otherwise delivered to: 
 

City of Safety Harbor 
Karen Sammons, City Clerk 

750 Main Street 
Safety Harbor, FL 34695 

 
Responses to the RFP are due no later than 3:00PM, Friday May 6, 2016.  Any responses to the RFP 
received after that date and time will be considered late and shall not be opened.  Any individual 
requiring special assistance must notify the City Clerk’s Office in writing 48 hours in advance of the due 
date so that arrangements can be made. 
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SECTION B 
WATER, WASTEWATER, SANITATION, AND  

STORMWATER RATE STUDY 
SCOPE OF PROFESSIONAL SERVICES 

 
The City of Safety Harbor, Florida is located in Pinellas County along the northwest edge of Old Tampa Bay.  The 
City provides water and wastewater services to approximately 7,500 and 8,900 customers, respectively; sanitation 
services to approximately 7,800 customers; and, stormwater services to approximately 6,400 customers.  For 
further information about the City of Safety Harbor, you may visit our website 
(http://www.cityofsafetyharbor.com). 
 
The City desires to retain the services of a professional utility ratemaking consultant to perform a 
comprehensive Water, Wastewater, Sanitation, and Stormwater Rate Study.  It is anticipated that a master 
contract for utility rate and related work will be awarded for a three (3) year period.  Task orders for specific 
assignments will be authorized under the terms of the contract, the first of which will be the Water, Wastewater, 
Sanitation, and Stormwater Rate Study described herein. The contract will be a continuing services contract that 
may result in additional work in addition to the Water, Wastewater, Sanitation, and Stormwater Rate Study.  
Respondent shall be prepared to provide additional consulting tasks to the City on the same rates and terms, as 
may be requested by the City.  The contract will be renewable for additional terms upon mutual written 
agreement of the City and the selected Respondent. 
 
Current Rates 
 
The City currently has in place a water rate structure that includes a monthly base facility charge, a customer 
charge and an increasing block tier structure.  The wastewater rate structure consists of a monthly base facility 
charge, a customer charge and a flat wastewater rate for residential customers up to 15,000 gallons per month; 
and a wastewater rate structure consisting of a monthly base facility charge based on meter size, a customer 
charge and a usage charge with no cap for non-residential customers. The current rates for water and wastewater 
have been in place since 2010.   Sanitation rates are charged at a flat rate per unit for residential and commercial 
accounts.  Commercial accounts with dumpsters have a component rate times the pickups per week.  
Stormwater rates are charged at a flat rate per equivalent residential unit.  The City’s current rate structure is 
available on the City’s website within the Municipal Code. 
 
SECTION 1. GENERAL SCOPE STATEMENT 
 
Scope of Services 
 
The first task will be to conduct a comprehensive water, wastewater, sanitation, and stormwater rate study.  
Respondent should be able to conduct a detailed utility rate study providing justifiable and equitable methodologies 
for appropriate user fees that are adequate to fully fund the expenses associated with utility system operations 
(including General Fund Administration), Renewal & Replacement and capital improvements through Fiscal Year 
ending September 2027. The scope of services for the water, wastewater, sanitation, and stormwater rate study is 
as follows: 
 

1. Revenue Sufficiency Analysis - Conduct a five (5) year revenue sufficiency analysis, including 
the development of a projection of water, wastewater, sanitation, and stormwater rate revenue 
requirements and required water, wastewater, sanitation, and stormwater rate revenue increases 
that are needed in each year of the projection period to fund all water, wastewater, sanitation, and 
stormwater system requirements, including capital expenditures. 
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2. Specific Rates - Develop specific water, wastewater, sanitation, and stormwater rates to meet the 

City’s rate policy objectives, comply with generally accepted rate making practices and provide 
the required water, wastewater, sanitation, and stormwater rate revenues identified in the revenue 
sufficiency analysis of Item 1. 

 
3. Customer Impact Analysis - Perform an analysis of the impact of proposed water, wastewater, 

sanitation, and stormwater rates upon the customers of the system(s). 
 
4. Comparative Rate Survey - Prepare a comparative analysis of the impact of the City’s current 

and proposed water, wastewater, sanitation, and stormwater rates upon typical customers’ 
monthly bills to other utilities in the Pinellas County/Tampa Bay region. 

 
5. Rate Resolution/Ordinance - Assist in the development of water, wastewater, sanitation, and 

stormwater rate resolutions and/or ordinances to enact the proposed rates, assuming adoption by 
the City. 

 
6. Commission Workshop/Hearings - Attend one (1) workshop with the City Commission and at 

least two (2) public meetings for adoption of water, wastewater, sanitation, and stormwater rates. 
 
 
Submission Requirements 
 
Respondents should provide the following: 

 
1. Qualifications – A statement of its qualifications to provide water, wastewater, sanitation, and 

stormwater rate studies and related services in accordance with the specific tasks listed in Section 
2. 

 
2. Project Team - Identification of the specific consultants to be assigned to this project, their roles, 

a summary of their individual qualifications and experience, and detailed resumes for each. 
 
3. Project Approach - A general description of Respondent’s approach to the water, wastewater, 

sanitation, and stormwater rate studies and a detailed task plan that addresses the scope of 
services. 

 
4. Fee and Time for Completion 

a. A fee proposal for the conduct of the water, wastewater, sanitation, and stormwater rate 
study, identifying total hours and fee by task and for the total project. 

b. Identify a schedule of hourly rates for the assigned consultants. 
c. A statement as to the expected calendar time that will be required for completion of the 

water, wastewater, sanitation and stormwater rate study.  
 
5. Innovative Techniques or Methodology - A discussion of any innovative techniques or 

methodology that you will use in this study that have a proven history of providing responsive 
and cost effective results on similar studies. 

 
6. Client References – Client references for the firm and the individual consultants to be assigned to 

the project.  Include name, title, organization, address, and telephone number. 
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SECTION 2. TASKS 
 
Pursuant to the GENERAL SCOPE STATEMENT above, the successful Respondent (“Consultant”) shall 
perform all services and/or work necessary to complete the following task and/or provide the following item(s): 
 
1.00  BACKGROUND DEVELOPMENT 
 
Utility rate modeling, and associated long-range forecasting of revenue and expenses, necessitates careful scrutiny 
of available data upon which a study is predicated so that the model can be implemented with confidence and with 
reasonable certainty of fairness and equity.  Validation of accepted policies, practices and procedures to ensure 
model reliability, predictability and rate stability over the long term is essential for model usefulness.  Accordingly, 
the Consultant shall meet with City staff to review and discuss available documentation including, but not limited 
to, Utility Billing records, historical budget documents and audit reports, ordinances, policies, operation and 
maintenance practices, General Fund reimbursement formula, etc. 
 
Validation:  Specifically, the Consultant shall review, analyze and validate the reasonableness of the following: 
 

 Current methodology used to justify payments to the General Fund for services rendered to the Water and 
Wastewater, Sanitation and Stormwater Enterprise funds 

 Current Water and Wastewater Fund Renewal/Replacement Funding Methodology, considering long-term 
capital improvement needs, debt service opportunities and associated funding sources/levels 

 Current operating revenues/expenses 
 Current conservation strategies, and 
 Current fee structure 

 
Operational Opportunities:  Specifically, the Consultant shall perform the following: 
 

 Compare and contrast the City’s operational revenues/costs with other municipal/county operations 
(preferably Florida) of comparative size and treatment levels/processes to identify areas for potential 
improvement. 

 The Consultant shall review and compare the prevailing rates and charges of neighboring and/or similar 
utilities, review operating costs in relations to revenue for unusual trends. 

 Prepare an itemized list, with associated dollars so identified, of opportunities for revenue enhancement. 
 
Key Assumptions:  Specifically, the Consultant shall provide a formal listing of key assumptions (or policies) to 
be applied to the utility rate study.  The assumptions shall be reviewed, modified (if necessary) and applied upon 
receipt of the City’s concurrence. 
 
Reporting:  The Consultant shall present the findings in the rate study final report in a clear and concise 
manner.  Revenue enhancement opportunities shall be thoroughly described including the means and methods 
for their capture.  The report should include detailed recommendations for changes, if any, to current practices 
and/or procedures to improve water, wastewater, sanitation, and stormwater financial self-sufficiency.  The 
Consultant shall provide a schedule for timely and coordinated execution of all essential aspects of the report 
per the Time Schedule set forth in Section 5 below. 
 
The City has an adopted financial policy that enterprise funds are self-supporting.  The City seeks to establish 
water, wastewater, sanitation, and stormwater rates that cover the true cost of providing water, wastewater, 
sanitation, and stormwater service to customers, maintains positive working capital and positive cash balances 
as well as meets debt service requirements, O&M costs, R&R costs and capital improvements needs.  In doing 
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so, the proposed rate structure shall ensure an equitable effect of all charges on future and current users.  The 
Consultant shall also continue the City’s commitment to a water rate structure that encourages water 
conservation. 
 
The Consultant is to present three alternatives (based on variations in inputs: Penny, R&R, etc.) displaying 
water, wastewater, sanitation, and stormwater rate structures sufficient to meet the City’s financial 
responsibilities through September 2027, to include any alternative revenue enhancements. The Consultant shall 
provide net operating statements for the water, wastewater, sanitation, and stormwater functions through 
September 2027 applying the City’s current budget format.  The net operating statements shall reflect the debt 
covenant ratio and any adjustments needed to derive said ratio.  The Consultant shall provide cash positions at 
the end of each fiscal year.  These are minimum requirements; the City is willing to entertain other options. 
 
General Issues for Consideration: The Consultant shall include the following criteria in preparation of the rate 
study. 
 

 Bond Compliance in Accordance with the Capital Improvement Revenue Note, Series 2006 
 Establishment of an Enterprise Fund Standard (self-supporting) 
 Continuance of Current Watering Restrictions 

 
Specific Issues for Consideration: The Consultant shall develop a utility rate model by addressing, at a minimum, 
the following requirements. 
 

 Refinement of Current Monthly Base Charge, Customer Charge Unit Charge and Tiered Block Structure 
within water conservation rate structures per DEP rules and the City’s Water Use Permit 

 Merits of Consumer Price Index (CPI) Rate Adjustments 
 Consumption/revenue elasticity based on proposed rate increases 
 Separate considerations for wastewater systems supporting unincorporated areas 
 Adequate & Equitable Consumption, Base and Customer Charges 

 
The Consultant shall project water, wastewater, sanitation and stormwater service parameters for the next ten 
(10) years, including current and future customer use patterns.  The Consultant shall perform a financial 
sensitivity analysis on utility operations taking into account such factors as capital program implementation, 
regulatory changes, use or loss of Penny for Pinellas as a revenue source for capital projects, and other such 
issues that may cause a need to review financial policies. The Consultant shall forecast annual revenue 
requirements for the potable water, wastewater, sanitation, and stormwater system for planning and rate 
evaluation purposes and provide recommendations for a utility rate implementation schedule should a phased or 
staggered increase be desirable. 
 
Support Services: The City will provide copies of annual budgets, audits, operating and maintenance expenses, 
long-range strategic plans, capital improvement plans and other information of value for the preparation of the 
study.  Appropriate City staff will be made available for interviews and to gather data the Consultant determines is 
essential in creating the mathematical rate calculating model and final written report. 
 
Additional Services:  The City may request the Consultant to complete additional tasks or projects on the same 
rates and terms, as may be requested by the City throughout the term of the contract awarded from this RFP.  The 
requirements for future tasks or projects, including project deliverables, reporting requirements, and a timeline for 
completion of any additional tasks will be provided in detail with the City’s request(s) for additional services.  
Nothing contained within this RFP shall be construed as a representation or guarantee that additional work will be 
requested of the Consultant.     
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SECTION 3. RATE STUDY DELIVERABLES 
 
The Consultant shall provide eight (8) bound copies of a draft report for City staff’s review.  The Consultant will 
respond to questions arising from a review of the draft report and incorporate review comments into the final report 
submittal.  The Consultant shall provide eighteen (18) bound copies of the final report to the City.  The final report 
shall also be provided in Microsoft Word and pdf format for City use. 
 
A computer-generated, rate-calculating Excel model shall be developed to compute water, wastewater, sanitation, 
and stormwater rates under the proposed methodology.  This model is to be provided to the City with the final 
report.  The model must be user-friendly and written for use as a management tool by staff in the preparation of the 
annual budget, testing “what if” scenarios, etc.  Prior to beginning work, Consultant will meet with Project 
Manager to clarify appropriate variables comprising the model. 
 
Furthermore, the Consultant should anticipate attending at least one City Commission workshop to present and 
defend the report and to attend at least two subsequent public meetings to adopt any approved recommendations. 
 
SECTION 4. SELECTION PROCESS 
 
In order to ascertain which proposal and organization best meets the needs of the City, each proposal will be 
independently evaluated, according to prescribed evaluation criteria found in Appendix A, by a selection 
committee of qualified City staff.  In the event that interviews are deemed necessary, Respondent will be contacted 
in order to schedule a mutually agreeable date and time for the interview. 
 
It is anticipated that a final decision on the firm to be selected will be made on June 6, 2016.  All Proposers will 
subsequently be contacted and advised of the Commission decision. 
 
Upon award, the Consultant and the City shall be deemed to have entered into the Agreement for Consultant 
Services, attached as Appendix B.  This document establishes the contract that will be created upon award and 
should be thoroughly understood prior to submission of a proposal in response to this RFP.  
 
SECTION 5. TIME SCHEDULE 
 
The implementation of revenue enhancement strategies, as may be ascertained from the Rate Planning Study 
will be instrumental in Fiscal Year 2016/2017 budgeting and long range strategic planning for utility fund self-
sufficiency.  Accordingly, an aggressive timeline has been pre-established for preparation of this study by the 
Consultant. Time is of the essence to complete and adhere to the Time Schedule below.  
 

Date Event 
April 1st RFP released 
May 6th RFP proposals due 
May 6th – May 16th Review proposals 
May 23rd Presentations from shortlisted proposers 
May 27th Award recommendation 
June 6th City Commission authorizes award 
June 7th Consultant given Notice-To-Proceed 
July 29th Draft Rate Study for staff review 
August 12th Rate Study completion date 
August (TBD) City Commission workshop 
September/October (TBD)  Ordinance Action/Public Hearings on Rates 
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SECTION 6. COST OR PRICE SUMMARY 
 
Respondent shall complete and submit a fee proposal as provided for in Section 7, Part E of this RFP.  
 
SECTION 7. PROPOSAL REQUIREMENTS 
 
Proposals shall be based on the above scope of services. Any modifications to or deviations from the scope of 
services shall be specifically stated in the response.  Please review this Request for Proposal carefully to ensure 
your understanding of all City requirements prior to developing your proposal. 
 
Please submit the following information in your proposal (in the order shown below) to assist in the selection 
process. 
 
Part A.  A summary of your firm’s proposed work plan, approaches to the project, and understanding of 

the project requirements. 
 
Part B.  Why your firm is best qualified to provide the desired services. 
 
Part C.  An exhibit showing the individuals comprising the project team.  In conjunction with this, please 

provide a listing of similar projects handled by this project team. Provide at least three (3) recent 
client references, including name of jurisdiction, name of contact and telephone number. 

 
Part D.  An exhibit showing your firm's ability to comply with the Time Schedule.  If you cannot meet 

the Time Schedule, identify the time required to complete the work outlined in this RFP. 
 
Part E.  Fee proposal for performance of the services requested by this RFP.  The City does not intend 

that fee proposals submitted for this solicitation will be the total and final fee for this project, nor 
does the City intend this to be a bidding situation for professional services.  The City understands 
that adjustments in the scope of services may be required.  The City does intend that a fee 
proposal submitted as a result of this solicitation will be considered as part of the basis for 
selection of a Consultant but may choose, in its sole and absolute discretion to negotiate fees 
with the successful Respondent. The fee proposal should include not-to-exceed costs for the 
study and should include all travel, food, and lodging costs, and other out-of-pocket costs, as 
these will not be reimbursed separately. 

 
Part F.  Any modifications in the City's scope or project emphasis that would, in your professional 

judgment, better serve the intent of the project. 
 
Part G.  Other information for consideration. 
 

Each firm is asked to follow the above format in structuring its proposal.  Back-up 
information (i.e., resumes, certifications, etc.) is welcome as a part of Part "G" (at your 
option). 
 
Provide a recent sample report completed for a similar public entity. 

 
Part H.  Appendix C  - Proposal Form 
   Appendix D – Sworn Statement on Public Entity Crimes 
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SECTION C 
GENERAL CONDITIONS 

 
Respondents are required to submit proposals upon the conditions expressed in these instructions. In the case of a 
conflict between these General Conditions and the specific conditions set forth in Section [B], the specific 
conditions shall control.  The provisions of this RFP will be incorporated into any resulting contract as if every 
detail of the RFP Documents were stated therein.  The RFP Documents shall constitute all documents released by 
the City as a part of this RFP, including any addenda released following the initial issuance of this RFP.   
 
1. RESPONDENT’S ABILITY: 
 
It is the intent of the City to award a contract for this work to a Respondent whose experience, skill, and 
financial resources are fully equal to the task of prosecuting the work in a rapid and satisfactory manner, and 
successfully completing it within the time limit set.  Upon request by the City, any Respondent shall be 
prepared to submit an attested statement of his ability, financial status, and history. 
 
2 PROHIBITED INTERESTS 
 
No Member of or Delegate to Congress, City Commissioner, or City Employee shall be permitted any share or 
benefit that may arise from this RFP.  No official, employee, architect, attorney, engineer, or inspector 
authorized by the City to exercise any legislative, executive, supervisory, or other similar functions in 
connection with this RFP, shall become directly or indirectly interested personally in this RFP, or the resulting 
contract or in any part thereof, or to any subcontract, insurance contract, or any other contract pertaining to the 
services sought by this RFP. 
 
3. RESPONDENT'S OBLIGATION OF EXAMINATION 
 
All of the conditions known to affect the performance of the work have been described in the RFP Documents. 
Upon written request within the time period for questions,  additional information pertaining to existing 
conditions in the possession of the City will be provided to the Respondents.  However, this information is 
furnished as a service and the correctness of such information is not guaranteed as to accuracy and 
completeness. 
 
Respondents are required to examine the RFP Documents and any other information that may be on file in the 
offices of the City.  No ignorance of conditions that may exist, or of conditions or difficulties that may be 
encountered under this RFP, as a result of a failure to make the necessary examinations and investigations, will 
be accepted as an excuse for any failure or omission on the part of the Respondent to fulfill in every detail all 
the requirements of the RFP Documents, or will be accepted as a basis for any claims whatsoever for extra 
compensation. 
 
4. BASIS UPON WHICH PROPOSALS ARE SOLICITED AND AWARDED 
 
Proposals are solicited on the basis of the evaluation criteria set forth in Appendix A to this RFP. 
 
Award of the contract will be to the Respondent who has submitted the most responsive and responsible proposal 
as determined by City staff and City Commission.  The City's decision will be final. The City reserves the right to 
informally negotiate certain points of the final contract with a qualified Respondent. 
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5. LAWS TO BE OBSERVED 
 
The act of submitting a proposal in response to this RFP shall constitute an agreement by the Respondent that it 
has made itself familiar with, and shall at all times observe and comply with, federal, state, and local laws, 
ordinances, codes, and regulations, which may bear on the services procured by this RFP.  No plea of 
misunderstanding will be considered on account of ignorance thereto.  The Respondent shall indemnify and 
save harmless the City and all of its officers, agents, employees, or representatives from all suits, actions, or 
claims arising from or based on the violation of any such laws, ordinances, codes, and regulations whether by 
itself, its employees, subcontractors, or agents. 
 
6. PREPARATION OF PROPOSALS AND SIGNATURE BY AUTHORIZED REPRESENTATIVES 
 
The Respondent’s proposal shall be submitted as required by the RFP Documents in accordance with these 
instructions.  The proposals must be complete in every detail.  All unit item costs must be stated in numerical 
figures, the total cost for each unit item quantity calculated and stated in numerical figures, the lump sum stated 
in numerical figures, and the grand total for all items proposed computed and stated in numerical figures.  The 
City reserves the right to correct any apparent error resulting from erroneous multiplication or addition before 
awarding a contract. 
 
An authorized representative of the company shall complete and sign the Proposal Form as set forth in 
Appendix C. 
 
A corporation or other company or entity must name the state of incorporation and specify whether it is 
authorized to do business in the State of Florida.  The proposal must be signed in the name of, and under the 
seal of, the corporation, by a duly authorized officer or agent of the corporation.  Such officer or agent must 
present legal evidence that they have lawful authority to sign the proposal and that the signature is binding upon 
the corporation and that the corporation has a legal existence.  In the event that any corporation, organized and 
doing business under the laws of any foreign state, is awarded this RFP, such corporation shall present evidence 
that it is registered and authorized to do business in the State of Florida. 
 
10. REJECTION OF PROPOSALS AND WAIVER OF IRREGULARITIES  
 
The City reserves the right to reject any or all proposals at any time in its sole and absolute discretion. Nothing 
contained herein shall be deemed to give any Respondent a property interest in this RFP or any expectation of 
an award.  
 
The City further reserves the right to waive any irregularity, variance or informality whether technical or 
substantial in nature, and to accept or reject any part of a proposal, in its sole and absolute discretion. 
 
11. INQUIRES AND ADDENDA 
 
Each Respondent shall examine the RFP Documents.  Any inquiries, suggestions, or requests concerning 
interpretation, clarification, or additional information pertaining to this RFP shall be made in writing to the 
City’s Finance Director: 
 
June Solanes Phone: 727-724-1555 ext. 1222 
750 Main Street Fax: 727-724-1564 
Safety Harbor, FL 34695 Email: jsolanes@cityofsafetyharbor.com 
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The City shall not be responsible for oral interpretations given by any City employee, representative, or others.  
The issuance of a written addendum is the only method whereby interpretation, clarification, or additional 
information can be given.  If any addenda are issued to this RFP, the City will attempt to notify all prospective 
Respondents who have requested a copy of the RFP.  However, it shall be the responsibility of each 
Respondent, prior to submitting a response, to contact the City of Safety Harbor’s Finance office (727-724-
1555) to determine if addenda were issued and to make such addenda a part of the response. 
 
12. INSURANCE REQUIREMENTS 

 
A. General 

 
As part of its proposal, the Respondent shall provide evidence of the following described insurance. 
These insurance requirements shall not limit the liability of the Respondent.  The City does not represent 
these types or amounts of insurance to be sufficient or adequate to protect the Respondent's interests or 
liabilities, but are merely minimums. 
 
If requested by the City, the Respondent shall furnish complete copies of the Respondent's insurance 
policies, forms and endorsements. Except for workers' compensation, the Respondent's insurance 
policies shall be endorsed to name the City as an additional insured to the extent of the City's interests 
arising from this contract or agreement. 
 
The Respondent's deductibles/self-insured retention shall be disclosed and may be disapproved by the 
City.  They shall be reduced or eliminated at the option of the City.  The Respondent is responsible for 
the amount of any deductible or self-insured retention. 
 
Submitting certificates or other documentation of insurance or policies or copies of policies which 
indicate less coverage than required does not constitute a waiver or alternation of the minimum required 
amounts set forth below.  
 
B. Coverage and Limits: 

 
1. Commercial General Liability 

 
Respondent shall maintain Commercial General Liability insurance with minimum limits of $1,000,000 
per claim and $1,000,000 per occurrence, written on an occurrence basis. All insurance policies shall be 
from responsible companies duly authorized to do business in the State of Florida and have a minimum 
rating of "A-"as assigned by AM Best.  The City shall be named as an additional insured on such 
policy(ies) and shall be given thirty (30) days’ written notice of cancellation, non-renewal, or adverse 
change to any policies.  
 
Respondent shall, at the request of the City, provide an indication of the amount of claims payments or 
reserves chargeable to the aggregate amount of liability coverage. 
 
Coverage A shall include premises, operations, products and completed operations, independent 
vendors, contractual liability covering this agreement or contract, and broad form property damage 
coverage. 
 
Coverage B shall include personal injury. 
Coverage C, medical payments, is not required. 
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2. Business Auto Liability 
 

Respondent shall maintain Business Auto Liability insurance with minimum limits of $500,000 per 
claim and $500,000 per occurrence, written on a [claims/occurrence] basis. All insurance policies shall 
be from responsible companies duly authorized to do business in the State of Florida and have a 
minimum rating of "A-"as assigned by AM Best.  The City shall be named as an additional insured on 
such policy(ies) and shall be given thirty (30) days’ written notice of cancellation, non-renewal, or 
adverse change to any policies.  
 
Business Auto Liability coverage is to include bodily injury and property damage arising out of 
operation, maintenance or use of any auto, including owned, non-owned, and hired automobiles and 
employee non-ownership use. 
 
4. Workers Compensation Coverage 

 
The Respondent shall purchase and maintain workers' compensation insurance for all workers' 
compensation obligations imposed by state law and employers liability limits of at least $100,000 each 
accident and $100,000 each employee, $500,000 policy limit for disease. 
 
The Respondent shall also purchase any other coverage required by law for its employees. 
 
5. Professional Liability (errors and omissions) Coverage 
 
Professional liability (errors and omissions) insurance with minimum limits of $500,000 per claim and 
$500,000 per occurrence, written on a [claims/occurrence] basis. All insurance policies shall be from 
responsible companies duly authorized to do business in the State of Florida and have a minimum rating of 
"A-"as assigned by AM Best. The City shall be named as an additional insured on such policy(ies) and 
shall be given thirty (30) days’ written notice of cancellation, non-renewal, or adverse change to any 
policies.  

 
C. Insurance of the Respondent Primary 

 
Insurance required of the Respondent shall be considered primary.  

 
13. DISPUTES AND COMPLAINTS 

All complaints or grievances should be first submitted in writing to the Finance Director who will take 
prompt remedial action.  The Finance Director shall investigate the validity of the complaint and present 
the findings in writing to the Respondent.  If the Respondent is dissatisfied with the Finance Director's 
remedies, he/she may then make a written appeal to the City Manager who will investigate and respond 
in writing.  This policy does not preclude consideration of legal questions in connection with any 
decisions made by the City. 

 
14. INSPECTION/EXAMINATION OF PROPOSALS 

Proposals will not be available for public inspection until such time as there is a notice of decision or 
intended decision of award or within thirty (30) days of the opening date, whichever is earlier, pursuant 
to section 119.071(1)(b)2, Florida Statutes. In the event the City decides to reject all proposals and 
determines to reissue the competitive solicitation, Proposals will not be available for public inspection 
until the City notices an intended decision concerning the reissued solicitation, or twelve (12) months 
have passed from the initial rejection of all bids, pursuant to 119.071(1)(b)3, Florida Statutes.     



 

 14

APPENDIX A 

 
WATER, WASTEWATER AND SANITATION 

RATE STUDY EVALUATION CRITERIA 
 

The criteria that will be evaluated and their relative weights are: 
 

 
Evaluation Criteria 

 
Points 

Consultant in public sector utility ratemaking ability to  
meet the defined scope of work (minimum of 5 
years of experience)  

30 

Qualifications of the Project Team 30 

Project approach, methodology and satisfactory 
schedule for completion 

20 

References: five (5) required 10 

Cost of proposal 10 
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APPENDIX B 
 

AGREEMENT FOR CONSULTANT SERVICES 
 
 THIS AGREEMENT FOR CONSULTANT SERVICES, entered into on this ____ day of 
__________________, 2016 (the “Effective Date”), by and between the CITY OF SAFETY HARBOR, (the 
"City"), a municipal corporation of the State of Florida with its principal address at 750 Main Street, Safety 
Harbor, Florida 34695, and __________________________________________, (the “Consultant”) a 
_________________________________________________ (collectively, the “Parties”).   
 

WITNESSETH: 
 

 WHEREAS, the City desires to retain a consultant to complete a comprehensive potable water, 
wastewater, sanitation, and stormwater rate study for a 10 year planning period and additional consulting tasks as 
may be requested by the City; and 
 
 WHEREAS, the City issued a Request for Proposals for Water, Wastewater, Sanitation and Stormwater 
Rate Study on ___________, 2016 (the “RFP”) to competitively solicit proposals for such services; and 
 
 WHEREAS, the Consultant submitted a response to the RFP on ______________, 2016 (the 
“Consultant’s Response”); and 
 

WHEREAS, the City Commission awarded the RFP to the Consultant at a duly noticed public meeting on 
_________________, 2016 (the “Effective Date”); and  
 
 WHEREAS, the Parties wish to memorialize the terms and conditions of their agreement. 
 
 NOW, THEREFORE, in consideration of the mutual promises and agreements set forth herein, and for 
other good and valuable consideration, the receipt and adequacy of which is hereby acknowledged, the Parties 
agree as follows: 
 
I. RECITALS The above recitals are true and correct and are hereby incorporated by reference.  

 
II. CONTRACT DOCUMENTS The "Contract Documents" shall mean and refer to this Agreement, which 

shall include any task orders issued pursuant to this Agreement, the RFP and all exhibits attached thereto 
including all duly executed and issued addenda (collectively, attached hereto as Exhibit 1), and the 
Consultant's Response (attached hereto as Exhibit 2).  All of the foregoing are incorporated herein by 
reference and are made a part of this Agreement.  In interpreting this Agreement and resolving any 
ambiguities or conflicts between this Agreement and the exhibits, this Agreement shall control and priority 
among the exhibits will be resolved in the following order: 

 
Exhibit 1 The RFP 
Exhibit 2 Consultant's Response 

 
III. SCOPE OF SERVICES AND TERMS OF PERFORMANCE 
 

A. The Consultant shall provide rate study and consultant services in accordance with the specification 
and scope set forth in the RFP (the “Services”). Consultant represents and warrants that it has read the 
specification for the Services and understands them. The Consultant shall commence work on the 
Services immediately upon written request from the City and shall complete the Services in 
accordance with the time schedule set forth in the Contract Documents or, for additional projects in 
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addition to the rate study set forth in the Contract Documents as provided in the written task order 
from the City.  
 

B. The relationship of the Consultant to the City is an independent contractor providing the Services, and 
the Consultant shall provide the Services in accordance with professional standard of care.  No 
employer/employee relationships shall be deemed to be established and the Consultant, its agents, and 
employees shall be independent contractors at all times. 

 
C. The Consultant shall be responsible for the professional quality, accuracy, timely completion, and 

compliance with regulations, codes and rules for the Services. If the City determines there are any 
errors, omissions or other deficiencies in the Consultant's reports and other services, the Consultant 
shall, without additional compensation, correct or revise said errors or omissions to the satisfaction of 
the City. 

 
D. Acceptance by the City shall not in any way relieve the Consultant of responsibility for the accuracy of 

its work.  The City's review, approval or acceptance of, or payment for, any of the Services shall not be 
construed to operate as a waiver of any rights under this Agreement or of any cause of action arising 
out of the performance of this Agreement. 

 
E. The Consultant shall be solely responsible for compliance with all federal, state, county, and local 

laws, rules and/or regulations, and lawful orders of public authorities including those set forth in this 
Agreement and that, in any manner, could bear on the Services and the Contract Documents 
including, but not limited to all rules and regulations related to safety and compliance therewith. 
Omission of any applicable laws, ordinances, rules, regulations, standards or orders by the City in 
the Contract Documents shall not relieve the Consultant of its obligations to comply with all laws 
fully and completely.  Upon request, the Consultant shall furnish certificates of compliance with all 
such laws, orders and regulations to the City. The Consultant shall be responsible for obtaining all 
necessary permits and licenses required for performance and completion of the Services. 

 
F. This Agreement is not exclusive. The City specifically reserves the right to contract with other 

entities for the Services described in the Contract Documents or for similar services if it deems, in its 
sole discretion, such action to be in the City’s best interest. 

 
G. The City will provide information, data and other City documents relating to the Services, including 

information relating to the current and past billing rates, cycles, procedures, etc. associated with water, 
wastewater, sanitation, and stormwater management, which is in the possession and control of the 
City. Information for any additional tasks will be set forth in each respective task order for additional 
services.  

 
H. All reports, studies, and other documents, including copyright rights associated therewith, provided to 

the City as part of the Services shall become and remain the sole property of the City. The Consultant 
warrants that the Services, and all works, documents, goods and services associated therewith do not 
infringe on any patent, trademark, copyright or trade secret of any third parties and agrees to defend, 
indemnify and hold harmless the City, its officers, agents, employees, trustees and its successors and 
assigns, from and against any and all liabilities, loss, damage or expense, including, without limitation, 
court costs and reasonable attorneys' fees, arising out of any infringement or claims of infringement of 
any patent, trade name, trademark, copyright or trade secret by reason of the sale or use of any goods 
or services purchased under this Agreement.   
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IV. EFFECTIVE DATE AND TERM OF AGREEMENT This Agreement shall commence and be 
effective on the Effective Date and shall remain in effect for three (3) years (“Contract Term”), unless 
terminated sooner as provided herein.  This Agreement may be renewed upon mutual written agreement of 
the Parties for up to _____ (__) _____ year terms (each a “Renewal Term”) for a maximum total of _____ 
(___) years.  

 
V. COMPENSATION 

 
A. In consideration of the Consultant’s faithful performance under this Agreement, the City agrees to pay 

the Consultant pursuant to the prices set forth in Exhibit 2. If the City determines that any price for 
services, however calculated, provided by the Consultant, including profit, or any cost reimbursable 
under this Agreement was increased because the Consultant or any subcontractor furnished incomplete 
or inaccurate cost or pricing data, then such price or cost or profit shall be reduced accordingly.  
 

B. All invoices shall be submitted in accordance with the Florida Prompt Payment Act.  All payments 
shall be due on the date established by the Florida Prompt Payment Act.  Payment due date for 
purchase of goods or services other than construction services is net forty-five (45) days from the date 
an invoice submitted in accordance with the Florida Prompt Payment Act is received by the City.  In 
the event of a disputed invoice, only that portion so contested will be withheld from payment and the 
undisputed portion shall be due and payable on the terms set forth herein.  The City does not pay sales 
tax and will provide sales tax exemption information at the written request of the Consultant, where 
necessary.   

 
C. Sub-contractual services shall be invoiced at the actual fees paid by the Consultant with no mark-up in 

fees.  Sub-contractual services shall be approved by the City prior to performance. 
 

VI.  MODIFICATION OF CONTRACT DOCUMENTS  The Contract Documents, including the scope, 
specification, and details of the Services may only be modified by written agreement of the Parties.  No 
such modification shall be effective unless approved at a duly noticed public meeting of the City 
Commission.  

 
VII. ASSIGNABILITY AND SUBCONTRACTING  

 
A. The terms and provisions of the Contract Documents shall be binding upon the Parties, their 

respective partners, successors, heirs, executors, administrators, assigns and legal representatives. 
However, the rights and obligations of the Consultant may not be transferred, assigned, sublet, 
mortgaged, pledged or otherwise disposed of or encumbered in any way without the City’s prior 
written consent.  The City may subcontract a portion of its obligations to other firms or parties but 
only after having first obtained the written approval of the subcontractor by the City. If Consultant’s 
assignee or subcontractor fails to perform in accordance with the terms of its assignment or 
subcontract, Consultant shall complete or pay to have completed the work which the assignee or 
subcontractor failed to complete at no additional cost to the City. Additionally, in the event of any 
breach or noncompliance by any of Consultant’s assignee(s) or subcontractor(s), Consultant shall 
be directly and wholly responsible for any such breach or noncompliance and shall bear all 
attributable costs. 
 

B. Unless otherwise stated in the Consultant’s Response, the Consultant agrees to make the prices in 
the Consultant’s Response available to any other governmental entity, should any such 
governmental entity desire to purchase under the terms and conditions of the Contract Documents. 
For purposes of this section, “governmental entity” shall mean all State of Florida agencies, the 
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legislative and judicial branches, political subdivisions, counties, school boards, community 
colleges, municipalities, transit authorities, special districts, or other public agencies or authorities. 

 
VIII. DELAY IN PERFORMANCE/FORCE MAJEURE 
 

A. The timely receipt of the Services and all deliverables to the City is essential. If the Services and all 
deliverables associate therewith are not received on time, the City may cancel the unfilled portion 
of this Agreement for cause, purchase substitute requirements elsewhere, and recover from the City 
any increased costs and damages thereby incurred by it. 
 

B. The Consultant shall only be entitled to a reasonable extension of time from the City for the delays 
resulting from damage to the Consultant’s property caused by fire, lightning, earthquakes, 
tornadoes, and other extreme weather conditions, power failures, riots, acts of war, strikes or 
lockouts beyond the control of the Consultant (“Force Majeure”). Any delay other than one caused 
by Force Majeure or as set forth in Section VIII(C) below shall constitute a breach of the 
Consultant’s obligations under the Contract Documents. 

 
C. The City may, in its sole discretion, extend the time for completion for a determined number of 

days of excusable delay.  A delay is unavoidable only if the delay was not reasonably expected to 
occur in connection with or during the Consultant’s performance; was not caused directly or 
substantially by negligent errors, omissions, or mistakes of the Consultant, its subcontractors, or its 
suppliers or their agents; was substantial; and, in fact, caused the Consultant to miss delivery dates 
and could not adequately have been guarded against. The Consultant shall not be entitled to any 
claim for damages on account of hindrances or delays in the work from any cause whatsoever, 
including any delays or hindrances caused by the City. This paragraph shall include, but not be 
limited to, any actions which result in delays in scheduling, substantial changes in scope of the 
Services or increases in the costs of performing the work under the Contract Documents. The 
Consultant will notify the City as soon as the Consultant has, or should have, knowledge that an 
event has occurred which will delay completion of the Services.  Within five (5) working days, the 
Consultant will confirm such notice in writing, furnishing as much detail as is available and 
including any request for extension of time. The Consultant shall supply, as soon as such data is 
available, any reasonable proofs that are required by the City to make a decision on any request for 
extension.  The City will examine the request and any documents supplied by the Consultant and 
will determine if the Consultant is entitled to an extension and the duration of such extension.  The 
City will notify the Consultant of its decision in writing.  It is expressly understood and agreed that 
the Consultant will not be entitled to any extension and the granting of such extension is in the sole 
discretion of the City. It is further expressly understood that the Consultant shall not be entitled to 
any damages or additional compensation, and will not be reimbursed for any losses, on account of 
delays resulting from any cause. 

 
IX.  TERMINATION OF AGREEMENT  This Agreement may be terminated with or without cause in 

accordance with the provisions below.  
 

A. For and in consideration of $10.00, if the City determines that it is in its best interest to do so, the 
City may terminate this Agreement without cause or penalty upon thirty (30) days’ written notice 
to the Consultant. Any such termination shall be without any penalty or expense to the City.  If the 
City terminates this Agreement pursuant to this subsection, the Consultant shall promptly submit 
to the City its costs to be paid on work performed up to the time of termination. If the Consultant 
has any property belonging to the City in its possession, the Consultant shall account for the same 
and dispose of it as directed by the City, or return to the City.  
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B. The City may terminate this Agreement with cause and without penalty at any time immediately 

upon written notice to the Consultant, if: (1) the Consultant fails to fulfill or abide by any of the 
terms or conditions specified in the Contract Documents; (2) the Consultant fails to perform in the 
manner called for in the Contract Documents; or (3) the Consultant does not provide the Services 
in accordance with the requirements of the specifications in the Contract Documents. In its sole 
discretion, the City may allow the Consultant an appropriately short period of time in which to 
cure a defect in performance or non-performance. In such case, the City’s written notice of 
termination to the Consultant shall state the time period in which cure is permitted and other 
appropriate conditions, if applicable. The Consultant may terminate this Agreement for cause if the 
City fails to fulfill or abide by any duties or conditions specified in the Contract Documents, 
provided that the Consultant must first provide notice of the alleged breach to the City and give the 
City thirty (30) days written notice to cure the alleged breach.  If the City cures the alleged breach 
or is making a good faith effort to cure said breach during the thirty (30) day cure period, the 
Consultant may not terminate this Agreement. 
 

C. Should this Agreement be terminated by the City for cause under this Section, the Consultant shall 
be liable for all expenses incurred by the City in re-procuring elsewhere the same or similar items 
or services offered by the Consultant.  

 
D. In the event the City, in its sole discretion, determines that sufficient budgeted funds are not 

available to appropriate for payments due to the Consultant under this Agreement, the City shall 
notify the Consultant of such occurrence and this Agreement shall terminate on the last day of the 
current fiscal period without any penalty or expense to the City.  

 
X. INSURANCE Before beginning any work under this Agreement, the Consultant shall obtain insurance 

as specified in the RFP at the Consultant’s sole expense and shall provide the City with proof of 
insurance as specified therein.  The Consultant shall maintain such insurance throughout the entire 
Contract Term and any Renewal Terms. 

 
XI. INDEMNIFICATION 
 

A. The Parties recognize that Consultant is an independent contractor. Consultant agrees to assume 
liability for and indemnify, hold harmless, and defend the City, its commissioners, mayor, officers, 
employees, agents, and attorneys of, from, and against all liability and expense, including reasonable 
attorneys' fees in connection with any and all claims, demands, damages, actions, causes of action, 
and suits in equity of whatever kind or nature, including claims for personal injury, property damage, 
relief, or loss of use, arising out of the execution, performance, nonperformance, or enforcement of 
this Agreement, or resulting from activities in any way connected to this Agreement, whether or not 
due to or caused by the negligence of the City, its commissioners, mayor, officers, employees, agents 
and attorneys. Consultant’s liability hereunder shall include all attorneys' fees and costs incurred by 
the City, in the enforcement of this indemnification provision. This indemnification provision 
includes claims made by any employees of Respondent against the City, and Consultant hereby 
waives its entitlement, if any, to immunity under Section 440.11, Florida Statutes. The obligations 
contained in this provision shall survive the termination of this Agreement, however terminated, and 
shall not be limited by any amount of insurance required to be obtained or maintained under this 
Agreement. Nothing contained herein shall be construed as a waiver of any immunity or limitation 
of liability the City may be entitled to under the doctrine of sovereign immunity or Section 768.28, 
Florida Statutes.  
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B. Subject to the limitations set forth is this provision, the Consultant shall assume control of the 
defense of any claim asserted by a third party against the City arising from or in any way related to 
this Agreement and, in connection with such defenses, shall appoint lead counsel, in each case at the 
Consultant’s expense.  The Consultant shall have the right, at its option, to participate in the defense 
of any third party claim, without relieving the Consultant of any of its obligations hereunder.  If the 
Consultant assumes control of the defense of any third party claim in accordance with this 
paragraph, the Consultant shall obtain the prior written consent of the City before entering into any 
settlement of such claim.  Notwithstanding anything to the contrary in this provision, the Consultant 
shall not assume or maintain control of the defense of any third party claim, but shall pay the fees of 
counsel retained by the City and all expenses including experts’ fees, if (i) an adverse determination 
with respect to the third party claim would, in the good faith judgment of the City, be detrimental in 
any material respect of the City’s reputation; (ii) the third party claim seeks an injunction or 
equitable relief against the City; or (iii) the Consultant has failed or is failing to prosecute or defend 
vigorously the third party claim.  Each party shall cooperate, and cause its agents to cooperate, in the 
defense or prosecution of any third party claim and shall furnish or cause to be furnished such 
records and information, and attend such conferences, discovery proceedings, hearings, trials, or 
appeals, as may be reasonably requested in connection therewith. 

 
X. ATTORNEYS’ FEES In the event of legal action or other proceeding arising under this 

Agreement, the City shall be entitled to recover from Consultant all its reasonable attorneys’ fees and 
costs incurred by the City in the prosecution or defense of such action, or in any post-judgment or 
collection proceedings and whether incurred before suit, at the trial level or at the appellate level.  This 
shall include any bankruptcy proceedings.  The City also shall be entitled to recover any reasonable 
attorneys’ fees and costs incurred in litigating the entitlement to attorneys’ fees and costs, as well as in 
determining the amount of attorneys’ fees and costs due to the City.  The reasonable costs to which the 
City will be entitled include costs that are taxable under any applicable statute, rule, or guideline, as well 
as costs of investigation, copying costs, electronic discovery costs, mailing and delivery charges, costs 
of conducting legal research, consultant and expert witness fees, travel expenses, court reporter fees and 
mediator fees, regardless of whether such costs are taxable under any applicable statue, rule or guideline.   

 
XI. MISCELLANEOUS 

 
A. Time of the Essence. Time is of the essence for all work performed under this Agreement. If the 

Consultant fails to promptly complete work under this Agreement, the City may terminate this 
Agreement immediately, without any expense or penalty, purchase substitute services elsewhere, and 
recover from the Consultant any increased costs and damages thereby incurred by the City. 
 

B. Public Records. Pursuant to Section 119.0701, Florida Statutes, for any tasks performed by 
Consultant on behalf of the City, Consultant shall: (a) keep and maintain all public records, as that 
term is defined in Chapter 119, Florida Statutes (“Public Records”), that ordinarily and necessarily 
would be required by the City in order to perform the work contemplated by this Agreement; (b) 
provide the public with access to Public Records, on the same terms and conditions that the City 
would provide the records and at a cost that does not exceed the costs provided in Chapter 119, 
Florida Statutes, or as otherwise provided by law; (c) ensure that Public Records that are exempt or 
confidential and exempt from public records disclosure requirements are not disclosed except as 
authorized by law; (d) meet all requirements for retaining Public Records and transfer, at no cost to 
the City, all public records in possession of Consultant within thirty (30) days after termination of 
this Agreement, however terminated, and destroy any duplicate Public Records that are exempt or 
confidential and exempt from public records disclosure requirements and provide the City with a 
letter confirming that this has been done within thirty (30) days of the termination of this Agreement. 
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All Public Records stored electronically must be provided to the City in a format that is compatible 
with the information technology of the City. If Consultant does not comply with a public records 
request, the City may pursue any and all remedies available in law or equity, including but not 
limited to specific performance. The provisions of this section only apply to those tasks in which 
Consultant is acting on behalf of the City. 
 

C. Notices. All notices required or made pursuant to this Agreement shall be made in writing and sent 
by certified U.S. mail, return receipt requested addressed to the following:  

 
If to City                                                If to Consultant: 
______________________________ _____________________________ 
______________________________ _____________________________ 
______________________________ _____________________________ 
Attn: __________________________ Attn: _________________________ 
 
With required copy to:    
Alan S. Zimmet, General Counsel     
Bryant Miller Olive   
One Tampa City Center, Suite2700 
Tampa, Florida 33602  

 
Either party may change its above noted address by giving written notice to the other party in 
accordance with the requirements of this Section. 

 
D. Severability. If any one or more provisions of the Contract Documents shall be held to be invalid, 

illegal, or unenforceable in any respect by a court of competent jurisdiction, the validity, legality, 
and enforceability of the remaining provisions hereof shall not in any way be affected or impaired 
thereby and the Contract Documents shall be treated as though the invalidated portion(s) had never 
been a part thereof.     
 

E. Waiver. No waiver of any default or failure to perform shall be valid unless set forth in writing by 
the waiving party and shall not constitute a waiver of any other default or failure to perform under 
the Contract Documents, or of any rights or remedies to which either Party may be entitled to on 
account of any such default or failure to perform. 

 
F. Controlling Law and Venue. The Contract Documents shall be construed by and controlled under the 

laws of the State of Florida. The Parties consent to jurisdiction over them and agree that venue for 
any state action arising under this Agreement shall lie solely in the courts located in Pinellas County, 
Florida and for any federal action shall lie solely in the United States District Court, Middle District 
of Florida, Tampa Division.   

 
G. No Third Party Beneficiaries. This Agreement is entered into solely for the benefit of the Parties and 

the Contract Documents shall not be construed as a benefit to any third parties, including but not 
limited to the general public, constituents or citizens of the City, nor shall it be construed as 
enforceable by any third parties.   

 
H. Heading and Section References. The headings and section references in this Agreement are inserted 

only for the purpose of convenience and shall not be construed to expand or limit the provisions 
contained in such sections.   
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I. Authorization. The Parties represent and warrant that each are authorized to enter into this 
Agreement without the consent and joinder of any other party and that the individuals executing this 
Agreement have full power and authority to bind their respective party to the terms hereof. 

 
J. Entire Agreements. The Contract Documents constitutes the entire agreement between the Parties as 

to the subject matter hereof and supersedes all previous written or oral negotiations, agreements, 
bids, and/or understandings.  There are no understandings, representation, warranties, or agreements 
with respect to the subject matter hereof unless set forth explicitly in the Contract Documents.   

  
IN WITNESS WHEREOF, the Parties have executed this Agreement as of the Effective Date. 

 

CITY OF SAFETY HARBOR   CONSULTANT 
 
By:__________________________________ By:_________________________________ 
Print Name: __________________________  Print Name: __________________________ 
Title:________________________________  Title:________________________________ 
 
ATTEST:     
 
By:__________________________________  
 City Clerk    
APPROVED AS TO FORM: 
 
By:__________________________________ 
  City Attorney 
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APPENDIX C 

 
CITY OF SAFETY HARBOR, FLORIDA 

PROPOSAL FORM 
UTILITY RATE STUDY SERVICES 

RFP NO. 2016-01 
 
 
 
 
Firm Name 
       Home Office Address 
 
 
 
City, State      Telephone Number 
 
 
 
Address: Branch office servicing City of Safety Harbor (other than above) 
 
 
 
Name, Title & Telephone No. of Contact Representative for City 
 
 
The undersigned attests to his (her, their) authority to submit this Proposal and to bind the firm herein named to 
perform as per contract, if the firm is awarded the contract by the City. 
 
 
 
Signature      Witness Signature 
 
 
 
Typed Name & Title of Above Signer  Witness Signature 
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APPENDIX D 

 
CITY OF SAFETY HARBOR, FLORIDA 

 UTILITY RATE STUDY SERVICES 
RFP NO. 2016-01 

 
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), FLORIDA STATUES, 

ON PUBLIC ENTITY CRIMES 
 
 
THE FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 
AUTHORIZED TO ADMINISTER OATHS. 
 
 
1. This sworn statement is submitted to  

(Print name of the public entity) 
 
 by  
    (Print individual’s name and title) 
 
 for  
    (Print name of entity submitting sworn statement) 
 
 whose business address is  
 
  
 

and (if applicable) its Federal Employer Identification Number (FEIN) is  
 

(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement). 
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a violation of any 

State or Federal law by a person with respect to and directly related to the transaction of business with any public entity or 
with an agency or political subdivision of any other state or with the United States including, but not limited to, any bid 
proposal, reply or contract for goods or services, any lease for real property, or any contract for the construction or repair of a 
public building or public work, involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy or material 
misrepresentation. 

 
3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, means a finding of 

guilt or a conviction of public entity crime, with or without an adjudication of guilt, in any federal or state trial court of 
record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, 
or entry of a plea of guilty or nolo contendere. 

 
4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes means: 
 

a. A predecessor or successor of a person convicted of a public entity crime; or 
 

b. An entity under the control of any natural person who is active in the management of the entity and who has been 
convicted of a public entity crime.  The term “affiliate” includes those officers, directors, executives, partners, 
shareholders, employees, members and agents who are active in the management of an affiliate.  The ownership by 
one (1) person of shares constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under the arm’s length agreement, shall be a prima facie case that one 
(1) person controls another person.  A person who knowingly enters into a joint venture with a person who has been 
convicted of a public crime in Florida during the preceding thirty-six (36) months shall be considered an affiliate. 
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5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or any entity 
organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which 
bids or applies to bid on contracts let by a public entity, or which otherwise transacts or applies to transact business with a 
public entity.  The term “person” includes those officers, directors, executives, partners, shareholders, employees, members 
and agents who are active in the management of the entity. 

 
6. Based upon information and belief, the statement, which I have marked below, is true in relation to the entity submitting this 

sworn statement (indicate which statement applies). 
 

Neither the entity submitting this sworn statement nor any of its officers, directors, executives, partners, shareholders, 
employees, members or agents who are active in the management of this entity nor any affiliate of the entity has been 
charged with and convicted of a public entity crime subsequent to July 1, 1989. 

 
The entity submitting this sworn statement or one (1) or more of its officers, directors, executives, partners, shareholders, 
employees, members or agents who are active in the management of this entity or an affiliate of the entity has been charged 
with and convicted of a public entity crime subsequent to July 1, 1989. 

 
The entity submitting the sworn statement or one (1) or more of its officers, directors, executives, partners, shareholders, 
employees, members or agents who are active in the management of this entity or an affiliate of the entity has been charged 
with and convicted of a public entity crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding 
before a Hearing Office of the State of Florida, Division of Administrative Hearings and the Final Order entered by the 
Hearing Officer determined that it was not in the public interest to place the entity submitting this sworn statement on the 
convicted vendor list (attach a copy of the final order). 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC 
ENTITY IDENTIFIED IN PARAGRAPH 1 ABOVE IS FOR THE PUBLIC ENTITY ONLY AND THAT THIS FORM IS 
VALID THROUGH DECEMBER 31 OF THE CALENDER YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND 
THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS 
OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR CATEGORY TWO 
OR ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
 
 
 
Signature 
 
 
Sworn to and subscribed before me this    day of,    20   
 
 
Personally known  
Or produced identification  
      Notary Public – State of  
      My Commission expires  
       
      (Printed, typed or stamped commissioned name 
      of Notary Public) 
 


