


City of Safety Harbor, Florida 

 
About Our City 
 
The City of Safety Harbor is a small but vital city nestled near the top of Old Tampa Bay in 
Pinellas County, Florida.  Safety Harbor is located west of Tampa and east of Clearwater.  The 
city has a population of approximately 17,500, with a population cap of about 23,000-25,000 
scheduled to be reached by the year 2010.  
 
We have a city manager/commission form of government which consists of five elected 
commissioners, one of which is elected to be the mayor.  The commissioners are elected for three 
year terms.  The city manager is appointed by the commission for an indefinite term. 
 
The city has several citizen advisory boards that are filled by the applicants appointed by the 
commission.  These include the Parks & Recreation Advisory Board, Planning & Zoning Board, 
Board of Appeals, Library Advisory Committee, and Code Enforcement Board.  These boards 
provide citizen input to the commission for their consideration. 
 
About the Leisure Services Department 
 
The Leisure Services Department was created in July, 1982, and encompasses four divisions.  These 
divisions are Recreation, Parks, Marina, and Building Maintenance.  Presently, there are 21 full 
time and 11 part-time positions within the Leisure Services Department.  The department has been 
in a growth period having built 1 recreation center, four major parks, and a skatepark  in the past 
ten years.  
 
About the Leisure Services Facilities 
 
The Safety Harbor Community Center re-opened its doors in November 2003 after new 
renovations and additions. It now consists of an Art Room, Meeting Room, Teen Room, Multi-
Purpose Room, 2 Gymnasiums/Auditoriums, Kitchen and Offices. 
 
The Rigsby Recreation Center is located in downtown Safety Harbor and can be divided 
into several classrooms.  The center also includes an office and a kitchen.  The Rigsby Center offers 
programs for all ages, pre-school through senior citizens.  The staff is also responsible for 2 
supervised playgrounds. 
 
About the Internship Program 
 
Safety Harbor is seeking interns with an innovative approach to Parks & Recreation 
Management. The intern will work on a rotation system between the two centers and becomes 
involved in as many recreational operations as possible.  The intern will work with all divisions of 
the Leisure Services Department; however, the main emphasis will be within the Recreation 
Division.  Along with many other responsibilities, the intern will have a major project to complete 
during their internship season; in which, will benefit the student and city.  Suggested projects may 
include:  coordinating a city-wide special event, planning/supervising holiday camps for school 
aged children, or developing a project of their own. 
 
 
 
 



During the spring semester (January-May) the intern will assist with: 
**office & administrative duties**work with various sports league (youth basketball league,  
co-ed adult volleyball, and adult flag football) **after school programs (both drop-in & 
structured)**senior field trips & luncheons**Easter Egg Hunts for children**dance program**fencing 
program**fitness programs**Teen Dances**Touch-A-Truck**pre-school events (Bug-A-Rama 
Carnival, Little Cupid’s Carnival, Discover Florida, Bunny Bonanza, Teddy Bear Picnic)**Harbor 
Sounds Music & Seafood Festival**Paint Your Heart Out**Black History Celebration**Senior Spring 
Picnic**Senior Expo**Gazebo Concerts**Kayak & Canoe Races**Resident Summer Camp 
Registration**Concert by the Water**Sprints Road Race**Arts & Crafts Show**Youth Basketball 
Draft Day**theater productions**Skatepark operations 
 
During the summer semester (May-August) the intern will assist with: 
**office & administrative duties**summer special events**teen/youth field trips**youth basketball 
league**4th of July Celebration**senior field trips & luncheons**fencing program**fitness 
programs**youth basketball training league**theater productions**speciality half-day camps 
(pram sailing, scuba, cheerleading, nature, etc.)**full day summer camp (Sunshine Playcamp & 
Totally Teen) daily operations, budgeting, field trips, guest speakers, special events/theme days,  
staff / junior leader scheduling, groups schedule rotation, before/after care**Skatepark operations 
 
During the fall semester (August-December) the intern will assist with: 
**office & administrative duties**pre-school events (Olympics, Teenie Eenie Halloweenie, 
Thanksgiving Pow-Wow, Holiday Party, Ghost Hunt)**9-11 Tribute**Haunted House scene 
coordinator**Halloween Fun Fest**Teen Tour of Terror**Dock of theBay**Holiday Parade**Teen 
Dances**Teen Trips**Holiday Camps**Santa Calling**Tree-Lighting Ceremony**Breakfast with 
Santa**Gazebo Concerts**Arts & Crafts Show**adult co-ed volleyball league**after-school (drop-
in & structured)**senior field trips & luncheons**dance program**fencing program**fitness 
programs**theater productions**pre-school holiday arts & crafts classes**Skatepark operations 
 
Housing 
 
The City of Safety Harbor does not provide any housing or reimbursement for housing. It is the 
Interns’ full responsibility to locate housing prior to start date. 
 
Stipend for Internship 
 
The Safety Harbor Leisure Services Department offers the intern a stipend of $120.00 per week.  
There is also possible availability of part-time work (up to 29 hours per week) that can be 
arranged depending on season.  The City of Safety Harbor is available to accept interns yearly, 
and accepts them on a first come, first serve basis once all criteria is satisfied.  For more 
information, please contact: 

 
 

Shannon Schafer - Intern Coordinator 
City of Safety Harbor 

750 Main Street 
    Safety Harbor, FL 34695 

(727) 724-1545 
sschafer@cityofsafetyharbor.com 



Date Received

___________________

By _________________

For Office Use Only





NAME OF COMPANY

ADDRESS OF COMPANY

TELEPHONE

MACHINES YOU USED IN YOUR WORK

DESCRIBE YOUR WORK IN DETAIL

NUMBER OF EMPLOYEES YOU SUPERVISED

DATES EMPLOYED (GIVE MONTH & YEAR)
FROM               TO

NAME AND TITLE OF YOUR SUPERVISOR

START SALARY

HRS. WORKED PER
WEEK

END SALARY

REASON FOR LEAVING

YOUR TITLE

NAME OF COMPANY

ADDRESS OF COMPANY

TELEPHONE

MACHINES YOU USED IN YOUR WORK

DESCRIBE YOUR WORK IN DETAIL

NUMBER OF EMPLOYEES YOU SUPERVISED

DATES EMPLOYED (GIVE MONTH & YEAR)
FROM               TO

NAME AND TITLE OF YOUR SUPERVISOR

START SALARY

HRS. WORKED PER
WEEK

END SALARY

REASON FOR LEAVING

YOUR TITLE

NAME OF COMPANY

ADDRESS OF COMPANY

TELEPHONE

MACHINES YOU USED IN YOUR WORK

DESCRIBE YOUR WORK IN DETAIL

NUMBER OF EMPLOYEES YOU SUPERVISED

DATES EMPLOYED (GIVE MONTH & YEAR)
FROM               TO

NAME AND TITLE OF YOUR SUPERVISOR

START SALARY

HRS. WORKED PER
WEEK

END SALARY

REASON FOR LEAVING

YOUR TITLE

NAME OF COMPANY

ADDRESS OF COMPANY

TELEPHONE

MACHINES YOU USED IN YOUR WORK

DESCRIBE YOUR WORK IN DETAIL

NUMBER OF EMPLOYEES YOU SUPERVISED

DATES EMPLOYED (GIVE MONTH & YEAR)
FROM               TO

NAME AND TITLE OF YOUR SUPERVISOR

START SALARY

HRS. WORKED PER
WEEK

END SALARY

REASON FOR LEAVING

YOUR TITLE





City of Safety Harbor Human Resources Department 
 
 

Request and Use of Social Security Number 
 

The City of Safety Harbor Human Resources Department collects and 
utilizes Social Security Numbers for the following purposes only: 

 
 

Job Applicants 
The City of Safety Harbor requires the Social Security 
Number of job applicants for the purpose of conducting 
pre-employment criminal/background investigations.  
The Social Security Number is also required for the 
purpose of identification for pre-employment physical 
exams and controlled substance testing. 
 
 

Employees 
The City of Safety Harbor requires the Social Security 
Number of employees for the purposes of payroll 
administration, tax reporting and employee benefit 
enrollments/administration.  The Social Security 
Number is also required for Workers’ Compensation 
administration/claims, and for the purpose of 
identification for employment related physical exams 
and controlled substance/alcohol testing. 
 
 
 
 
 
 
This statement is provided to you in accordance with Florida Statutes Chapter 
119.071.  If you have any questions, please call the Safety Harbor Human Resources 
Department at (727) 724-1555.                  October 2007 
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